
             
       

        
 
 
 
 
 
 
 
 
Word of mouth is our single biggest source of new clients. If you are already a BLACS 
client, you know that we are committed to providing you with the highest quality service. 
Our Referral Program merges these two concepts together in a way that benefits our 
clients, their friends, and us.  
  
Referral Program Details 
 
Our referral program is simple: for every new paying client you refer to us, we will send 
you a $15 check. Not only that, but as an incentive for your friends, we give them $15 off 
their tax fees. Just print out these referral coupons, write your name on them, and pass 
them out to your friends along with the link for the Personal Tax Organizer or simply email 
this coupon and copy me (taxes@bottomlineacs.com) so that I will have a record of your 
referrals. 
 
Our referral program is just another way to show how much we value our clients. If you 
have any questions, feel free to contact us at anytime. 
 
 
 
 
 
 
 
 

           REFERRAL COUPON ($15) 
SEND A FRIEND! 

 

P.O. Box 201 
Columbia, MD 21045 
www.bottomlineacs.com 
taxes@bottomlineacs.com 
Phone: 443.283.1735 
Tax Fax: 443.320.9866 

Not redeemable for cash 
 
Your Name: 
 
Friend’s Name: 
 
Expires: April 15, 2012 
Send this completed coupon along with your 2011 tax information and 
receive a $15 discount on your 2011 individual income tax return fees and 
receive a $15 check for each paying client you refer to us. 
 



 

P.O Box 201, Columbia, MD 21045     Phone (443) 283‐1735   Fax (443) 283‐8046    taxes@bottomlineacs.com 

 

 

 

Tax Preparations 

At Bottom Line Accounting & Consulting Services, the client always comes first. We don't close 
up and disappear after tax season; we are open 12 months a year, as our clients have needs all 
throughout the year.  

Tax Preparations – Instructions 

To assure prompt filing of your tax return, please follow these steps: 
 
1. Please complete ALL applicable items on the Tax Organizer. 
  
2. After completing the online Tax Organizer you need to fax, e-mail or send by normal mail one 

copy of your W-2(s) and/or 1099(s) forms  
 

 Our tax fax number is 443-320-9866 
 Our other fax number is 443-283-8046. 
 taxes@bottomlineacs.com 
 IRS requires that we have your W-2s and/or 1099s before e-filing your tax forms.  

 
If you are in Columbia, Md. area, we can arrange for pickup and delivery of your tax 
materials. We ask for a 24 hour notice. 

 
3. Provide your e-mail address, home and work telephone numbers, so if we have any questions, 

we can contact you. 
 

4. If we have not previously prepared your returns - please provide a copy of last year’s tax 
returns. We will also require a non-refundable $50 down payment before we can begin your 
preparing your taxes. The $50 will be applied to your total fees. 

 
5. After we have received your tax organizer forms and your scanned or faxed W-2/1099 forms, 

we will complete your return.  
 

6. Once completed, we will send you a summary for your review showing the amount of your 
refund or the amount of tax you will owe.  The actual return will be sent to you once payment 
has been made to Bottom Line Accounting and cleared through PayPal. 

 
7. Upon receiving your forms you must fax or e-mail back the signature pages so that we can 

transmit your tax return to the federal and state government agencies.  
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